
PLANNING COMMISSION 
REGULAR MEETING AGENDA 

April 5, 2018 
7:00 p.m. 

1) Call to Order –Chairman Tip Stinnette

2) Pledge of Allegiance

3) Agenda Amendments (Planning Commission and Staff)

4) Commissioner Disclosures

5) Public Hearings (Format: Staff Presentation, Applicant Presentation, Public Comment,
Commission Discussion and Q&A, Action (as appropriate))
a) None Scheduled

6) Presentations
a) None Scheduled

7) Discussion Items
a) None Scheduled

8) Action Items  (Format: Statement of Position/Final Discussion, vote called by each
Commissioner)
a) None Scheduled
Note: Any Discussion Item may be added as an Action Item during the meeting by motion of the
Planning Commission.

9) Information Items
a) Envision Loudoun Update
b) Zoning Map Update

10) Citizen Comments – All citizens who wish to speak about an item or issue that is not listed
for a public hearing will be given an opportunity to speak (3 minute limit per speaker).

11) Council Representative’s Report

12) Chairman’s Comments

13) Planning Commissioners’ Comments

14) Approval of Minutes

a) February 15, 2018 Regular Meeting

b) February 15, 2018 Work Session



c) March 8, 2018 Work Session 

d) March 15, 2018 Work Session (No Quorum) 

15) Adjournment 
If you require any type of reasonable accommodation as a result of physical, sensory or mental disability in order to participate in this 
meeting OR if you would like an expanded copy of this agenda, please contact the Department of Community Development at (540) 338-
2304 at least three days in advance of the meeting.  Expanded copies of the agenda may not be available the night of the meeting, please 
request a copy in advance. 
 
USE OF ELECTRONIC DEVICES DURING MEETINGS For the comfort and consideration of others, all cellular phones must be turned off and 
cannot be used in the Council Chambers.  Pagers must be set on silent or vibrate mode.  This is requested because of potential interference 
with our recording devices and the transmittal of our hearing impaired broadcast. 
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STAFF REPORT 
INFORMATION ITEM 

Item # 9a  
SUBJECT: Envision Loudoun Update 
 
DATE OF MEETING:  April 5, 2018 
 
STAFF CONTACT: Erin Goodrich, Senior Planner 
 

 
BACKGROUND: 
In late January 2018, Loudoun County Planning Staffer, John Merrithew met with Erin Goodrich and 
Patrick Sullivan to discuss the Envision Loudoun update and discussed potential changes to the current 
policies. These included potential concerns with extension of Town services into the JLMA and the 
preference to minimize development in the JLMA areas around Purcellville.  
 
In early March 2018, Supervisor Buffington sent a Winter 2018 Quarterly Update email, which stated, “we 
are now including input from our Towns regarding the County’s Town and JMLA policies.” Planning 
Commission wanted more information on his plans for engagement with the Town.  
 
SUMMARY: 
After the email from Supervisor Buffington, Erin Goodrich contacted Mr. Merrithew for more information 
on plans for engagement with the Towns. His response was:  

 
“We will be providing you and Patrick a copy of the draft policies in a matter of days.  The Board’s 
direction has been to not make major changes to the Town/JLMA policies at this time and to follow 
the Envision process with a more detailed review of the policies.  We would be in a good position 
to present the draft plan to the Council or Commission and report on the final round of public input 
late in May.”  

 
He also indicated that County Staff is not involved with Mr. Buffington’s communications so speaking 
directly with his office regarding the email would be appropriate. Subsequently, Erin Goodrich spoke with 
Loudoun County Planning Supervisor Buffington’s Office Manager Shevaun Hochstetler. She indicated that 
they had no additional outreach planned aside from what the County Staff was doing.  
 

The draft policies have not been received yet, but once they are, they will be forwarded to the Planning 
Commission and a discussion item will be placed on the Planning Commission’s next agenda.  
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STAFF REPORT 
INFORMATION ITEM 

Item # 9b 

SUBJECT: Zoning Map Update 
 
DATE OF MEETING:  April 5, 2018 
 
STAFF CONTACT: Erin Goodrich, Senior Planner 
 

 
BACKGROUND: 
Article 2, Section 3 of the Purcellville Zoning Ordinance states,  
 

“No later than March 31 of the year following adoption of this ordinance, prints of the zoning map, 
clearly showing the zoning district boundaries and zoning district names and designations for the 
incorporated area of Purcellville, shall be made available to the public. In each calendar year 
thereafter, if there have been any changes in the zoning district boundaries, special use permits, 
zoning conditions or classifications in the preceding year, such map or affected sheet thereof shall 
be revised no later than March 31, reflecting all such changes as of December 31 of the preceding 
year.” 

 
SUMMARY: 
Erin Goodrich updated the map, making two revisions as follows: 

1. Fix scrivener's error: The P11 proffer layer (established for per RZ01-01, Hirst Farm) extends to 
the northeast onto a parcel owned by the Locust Grove Homeowners Association, not subject to 
those proffers. This proffer layer has been modified to reflect the proper boundaries of the 
RZ01-01 Hirst Farm proffers.  

2. Fix scrivener's error: The northern most portion of PIN 489-28-1645 is incorrectly shown as R-2, 
Single Family Residential, but should be IP, Institutional and Public Use. The zoning boundaries 
have been modified to reflect the proper parcel boundaries. 

The revised map is attached and has been posted on the Town’s website. Copies will be printed and 
posted in Town Hall. 
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MINUTES 
PLANNING COMMISSION REGULAR MEETING 

FEBRUARY 15, 2018, 7:00 PM 
TOWN HALL HERITAGE ROOM 

 
 
PRESENT:   Tip Stinnette, Chairman 

EJ Van Istendal, Vice Chairman/Planning Commissioner 
Mary Frances Bennett, Planning Commissioner 

   Theresa Stein, Planning Commissioner 
Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  

   
ABSENT:  None 
 
STAFF:  Patrick Sullivan, Director of Community Development 
   Erin Goodrich, Senior Planner      
          
CALL TO ORDER OF REGULAR MEETING: 
 
Tip Stinnette, Chairman, called the Planning Commission Regular Meeting to order at 7:00 PM. 
The Pledge of Allegiance followed. 
 
AGENDA AMENDMENTS: 
 
None 
 
COMMISSIONER DISCLOSURES: 
 
None 
 
PUBLIC HEARINGS: 
 
None  
 
PRESENTATIONS: 
 
None 
 
DISCUSSION ITEMS: 
 
None 
   
ACTION ITEMS: 
 
None 
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INFORMATION ITEMS: 
 
None 
 
CITIZEN COMMENTS: 
 
None 
 
COUNCIL REPRESENTATIVE’S REPORT: 
 
None 
 
PLANNING COMMISSIONERS’ COMMENTS: 
 
Protocol for voting was discussed. Commissioner Bennett voted against the approval of the 
Village Case project. After the meeting, she sent the Commission, staff, and Town Council a 
memo as to why she voted against the project. She had no additional comments.  
 
The planning commission discussed that in the future, just prior to the time of a vote, any 
comments for or against the project needs to go on record and be discussed as a group before a 
vote is made.   
 
Strategies for notifiying and updating the public about the comprehensive plan was discussed. 
Commissioner Stein suggested pushing avaialble information on social media and within groups 
in which Commissioners participate. It’s a productive way to keep citizens engaged.  
 
CHAIRMAN’S COMMENTS:  
 
None 
 
APPROVAL OF MINUTES: 
 

a. December 7, 2017 Regular Meeting 
b. December 21, 2017 Regular Meeting  

 
Council member Jimmerson made a motion to approve the minutes of December 7, 2017 and 
December 21, 2017 Regular Meeting, and waive reading. The motion was seconded by 
Commissioner Stein and carried 6-0-1. 
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ADJOURNMENT: 
 
With no further business, Chairman Stinnette made a motion to adjourn the meeting at 7:28 PM. 
             
           

________________________ 
Tip Stinnette, Chairman 

 
__________________________ 
Stefanie Longerbeam, Recorder 
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MINUTES 
PLANNING COMMISSION WORK SESSION 

FEBRUARY 15, 2018 
TOWN HALL HERITAGE ROOM 

 
 

 
PRESENT:  Tip Stinnette, Chairman 

EJ Van Istendal, Vice Chairman/Planning Commissioner 
Mary Frances Bennett, Planning Commissioner 

   Theresa Stein, Planning Commissioner 
Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  

 
ABSENT:  None 
 
STAFF:  Patrick Sullivan, AICP, Director of Community Development 
   Erin Goodrich, Senior Planner 
 
      
CALL TO ORDER: 
 
Chairman Stinnette called the Planning Commission Work Session to order at 7:29 p.m.  
 
COMPREHENSIVE PLAN REVIEW AND DISCUSSION: 
 
Chairman Stinnette discussed community engagement asked for the Commissioner’s position on 
additional community engagement efforts, understanding it will come at a cost and delay the 
timeline for delivering the plan to Town Council. Commissioner Neham expressed support for 
more community engagement and talked about appropriate extent of discussion regarding the 
comprehensiv plan outside of the planning commission.  
 
Chairman Stinnette summarized that consensus is, planning commission will follow the schedule 
that is already in place, meaning that other than the public hearing that is scheduled, the plan will 
not go out for additional public input. After discussion, the group decided it was best to limit 
discussion of the comprehensive plan to the commissioners households.  
 
Chairman Stinnette talked about the budget to finish the comprehensive plan. Senior Planner 
Erin Goodrich stated another amendment to the contract would be necessary.  Chairman 
Stinnette asked the staff to prepare a budget assuming at least three more iterations of about 25-
30% less complexity per each iteration.  
 
Council member Jimmerson asked if a breakdown of scope completed and expenses is available.  
Senior Planner, Erin Goodrich, commented that the consultant provides a list of what she has 
worked on and the hours for each person on the invoices, however, the invoice format is not 
detailed.   
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Chairman Stinnette described past budget history and concerns brought up by Kelly Grim. Going 
forward, the consultant must be held accountable and a more detailed invoice needs to be 
provided. Erin requested a more detailed breakdown of hours spent per task for the next invoice 
so that the council can better understand work completed.  
 
Chairman Stinnette discussed the Commissioner’s assignment for the next meeting and would 
like to see the commissioner’s comments broken down into four categories: 

• Administrative  
• Editorial 
• Substantive  
• Critical  

 
The planning commission discussed reviewing the comprehensive plan sequentially page by 
page and decided the comments should be organized in chronological order by page.   The 
commissioners will need to give their comments to Erin in order for her to put those into the 
comment matrix.  
 
ADJOURNMENT: 
 
With no further business, Chairman Stinnette made a motion to adjourn the meeting at 8:43 PM.  
 
 
 
             
       _________________________ 
        Tip Stinnette, Chairman 
 
 
__________________________ 
Stefanie Longerbeam, Recorder   
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MINUTES 
PLANNING COMMISSION REGULAR MEETING 

MARCH 1, 2018, 7:00 PM 
TOWN HALL HERITAGE ROOM 

 
 
PRESENT:   Tip Stinnette, Chairman 

EJ Van Istendal, Vice Chairman/Planning Commissioner 
Mary Frances Bennett, Planning Commissioner 

   Theresa Stein, Planning Commissioner 
Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  

   
ABSENT:  None 
 
STAFF:  Patrick Sullivan, Director of Community Development 
   Erin Goodrich, Senior Planner      
          
CALL TO ORDER OF REGULAR MEETING: 
 
Tip Stinnette, Chairman, called the Planning Commission Regular Meeting to order at 7:00 PM. 
The Pledge of Allegiance followed. 
 
AGENDA AMENDMENTS: 
 
None 
 
COMMISSIONER DISCLOSURES: 
 
None 
 
PUBLIC HEARINGS: 
 
None  
 
PRESENTATIONS: 
 
None 
 
DISCUSSION ITEMS: 
 
Legal Counsel Availability 
 
Chairman Stinnette received an email from Commissioner Nedham that our VML Insurance 
recommends a lawyer to be present in the planning commission meetings.  From Chairman 
Stinnette prospective is, we have increased liability during this time when we are dealing with an 
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interim lawyer and if we need the lawyer to be present for the meeting we can certainly make 
that request. Historically we ask the lawyer to attend a meeting when necessary.  
 
Commissioner Neham asked the question to make sure the planning commission was covered 
and it’s probably adequate that the attorney is on call. During our meetings at any point we are 
unsure of a decision we place that aside until we seek legal counsel.   
 
Commissioner Van Istendal thought it was a fair point. Unfortunately the budget doesn’t allow 
for an attorney to be present at each meeting. Thinks what was discussed covers the planning 
commission adequately.  
 
Commissioner Stein, other jurisdictions have attorneys available, but we haven’t had many 
incidence where we need to consult an attorney and in those incidences where we have ran 
across them, we’ve stop at that point and asked that the attorney be present for the next meeting 
and we’ve discussed those items. In the interest for a small town being physically responsible or 
responded to staff time, doesn’t see where it’s necessary to have an attorney present for each 
meeting.  
 
Commissioner Paciulli thinks the way it’s being handled has always been the way it’s been 
handled since he’s been on the planning commission.  
 
Council Member Jimmerson suggested that when we have a public hearing or something where 
we are doing things with the applicant and we want to make sure we don’t say anything we 
shouldn’t say or do anything we shouldn’t do, we should have the attorney present.  
Due to the proffer law changed on residential, the attorney must be present when having a 
conversation with an applicant that’s dealing with residential. Proffer law only deals with 
residential not commercial.  
 
Patrick Sullivan, Director of Community Development, the system that we have in place now 
works and we should stick with that. As a small town, we don’t have that luxury to have an 
attorney present at every meeting.  
 
Chairman Stinnette summarized that we will continue as we have in the past and will think 
through those incidents where the attorney may need to be present and coordinate that present of 
the attorney with the town staff.  
   
 
ACTION ITEMS: 
 
None 
 
INFORMATION ITEMS: 
 

a) Status of Priority Work Items 
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Senior Planner, Erin Goodrich, discussed RZ10-01 Hombach application.  He doesn’t have a 
very definitive plan. On our current comprehensive plan it shows his property as residential 
office.  He would like to rezone to R3A, which can be done without a definitive plan if it’s 
something the commissioners and town council will want to do.  
 
 

 
CITIZEN COMMENTS: 
 
None 
 
COUNCIL REPRESENTATIVE’S REPORT: 
 
Council Member Jimmerson spoke about the council proposed to have a Christmas tree at Main 
Street and Maple, it’s going to end up costing the Town to put a tree there.  
 
The project at 33rd and Country Club has been put on hold. The fire and rescue is supplied by the 
county, we have to wait for their code modifications.  A stakeholder meeting will take place 
March 8, 2018, to see if there is a better solution.     
 
The council approved the draft organizational assessment operation audit.  
 
The west end pump station agreement, they are working with Mr. Mitchel from the Ball 
Property. 
 
Town Council adopted a new FOIA policy.  
 
PLANNING COMMISSIONERS’ COMMENTS: 
 
None 
 
CHAIRMAN’S COMMENTS:  
 
None 
 
APPROVAL OF MINUTES: 
 

a. December 14, 2017 Work Session 
b. December 21, 2017 Work Session 
c. January 4, 2018 Regular Meeting 
d. January 4, 2018 Work Session 
e. January 18, 2018 Regular Meeting 
f. January 18, 2018 Work Session 
g. February 1, 2018 Regular Meeting 
h. February 1, 2018 Work Session  
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Council member Jimmerson made motion to approved the minutes and waive reading. 
Commissioner Stein seconded the motion. 
        Vote 7-0 
 
ADJOURNMENT: 
 
With no further business, Chairman Stinnette made a motion to adjourn the meeting at 7:48 PM. 
             
           

________________________ 
Tip Stinnette, Chairman 

 
__________________________ 
Stefanie Longerbeam, Recorder 
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MINUTES 
PLANNING COMMISSION WORK SESSION 

MARCH 1, 2018, 7:00 PM 
TOWN HALL HERITAGE ROOM 

 
 

 
PRESENT:  Tip Stinnette, Chairman 

EJ Van Istendal, Vice Chairman/Planning Commissioner 
Mary Frances Bennett, Planning Commissioner 

   Theresa Stein, Planning Commissioner 
Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  

 
ABSENT:  None 
 
STAFF:  Patrick Sullivan, AICP, Director of Community Development 
   Erin Goodrich, Senior Planner 
 
CALL TO ORDER: 
 
Chairman Stinnette called the Planning Commission Work Session to order at 7:48 p.m.  
 
COMPREHENSIVE PLAN REVIEW AND DISCUSSION: 
 
Chairman Stinnette, the goal for tonight’s meeting is to discuss the 268 commissioner’s inputs, 
108 inputs are substantive and 35 inputs are critical.  The commissioner’s inputs will be given to 
the consultant to put into the comprehensive plan which version 3.0 will be created and 
reviewed. The focus areas on tonight’s review are: 

• Critical  
• Substantive 

The Commissioner’s reviewed the proposed changes and they were recorded in the matrix. 
 
ADJOURNMENT: 
 
With no further business, Chairman Stinnette made a motion to adjourn the meeting at 9:09 PM.  
 
 
 
             
                                                  _________________________ 
        Tip Stinnette, Chairman 
 
 
__________________________ 
Stefanie Longerbeam, Recorder   
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MINUTES 
PLANNING COMMISSION WORK SESSION 

MARCH 8, 2018, 7:00 PM 
TOWN HALL HERITAGE ROOM 

 
 

 
PRESENT:  Tip Stinnette, Chairman 

EJ Van Istendal, Vice Chairman/Planning Commissioner 
Mary Frances Bennett, Planning Commissioner 
Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  

 
ABSENT:  Theresa Stein, Planning Commissioner 
 
STAFF:  Patrick Sullivan, AICP, Director of Community Development 
   Erin Goodrich, Senior Planner 
 
CALL TO ORDER: 
 
Chairman Stinnette called the Planning Commission Work Session to order at 7:00 PM. 
 
COMPREHENSIVE PLAN REVIEW AND DISCUSSION: 
 
Chairman Stinnette stated the goal for the meeting was to discuss the remaining commissioner’s 
inputs. The Commissioner’s reviewed the proposed changes and they were recorded in the 
matrix.  
 
The Planning Commission and Senor Planner, Erin Goodrich, discussed the timeline and budget 
remaining on the comprehensive plan.  
 
ADJOURNMENT: 
 
With no further business, Chairman Stinnette made a motion to adjourn the meeting at 8:59 PM.  
 
 
 
             
                                                  _________________________ 
        Tip Stinnette, Chairman 
 
 
__________________________ 
Stefanie Longerbeam, Recorder   
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MINUTES 
PLANNING COMMISSION WORK SESSION 

MARCH 15, 2018, 7:00 PM 
TOWN HALL HERITAGE ROOM 

 
 

 
PRESENT:  Tip Stinnette, Chairman 

Mary Frances Bennett, Planning Commissioner 
Theresa Stein, Planning Commissioner 

 
ABSENT:  EJ Van Istendal, Vice Chairman/Planning Commissioner 

Chip Paciulli, Planning Commissioner 
Ed Neham, Planning Commissioner  
Karen Jimmerson, Planning Commissioner/Council Liaison  
 

STAFF:  Patrick Sullivan, AICP, Director of Community Development 
   Erin Goodrich, Senior Planner 
 
There was not a quorum at this meeting, but the notes are recorded for information purposes. The 
meeting began at 7:00 pm.  
 
COMPREHENSIVE PLAN REVIEW AND DISCUSSION: 
 
Chairman Stinnette spoke to the council in their meeting Tuesday, March 13th, regarding the 
progress on the planning commission stating, “We begin the Version 2.0 review on the 
comprehensive plan February 13, 2018, and generated approximately 250 comments for review. 
You may recall our version 1 review generated 500 comments. We expect to complete the 
version 2 comments this Thursday, March 15, 2018. After our review, we expect our consultant 
to provide version 3.0 by the end of March. We anticipate we will have half as many comments 
with each remaining review. We believe we will be ready to go to planning commission public 
hearing with version 5 in the May 17th to June 7th time frame, after providing the community 
with a month to review and digest the plan beforehand. We expect the community to have 
comments from the public hearing that will need to be addressed before presenting the plan to 
Town Council, which we would like to do in the second half of June. We appreciate Karen 
Jimmerson raising a concern with the council and staff associated with remaining budget for the 
consultant work which should be noted much of the  remaining work to be accomplished. 
Among the more labor intensive tasks to be accomplished are land use maps adjustments, 
development of implantation matrix and public hearing support to both planning commission and 
council. Although our consultant has opened the documents so staff can assist with minor edits 
adjustments, the larger tasks as mentioned will require expertise and support beyond the staff and 
commission capability. After close to 3 years of effort we are rounding the curb in the final 
stretch as to which it’s your commissioner’s recommendation that we fully research this final 
stretch consistent with the communities, councils and staff.” 
 
The Commissioner’s discussed the remaining inputs and proposed changes were recorded in the 
matrix.  
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The meeting ended at 8:43 PM.  
 
 
 
             
                                                  _________________________ 
        Tip Stinnette, Chairman 
 
 
__________________________ 
Stefanie Longerbeam, Recorder   




