
O                                             Commercial Occupancy Permit 
            

Permit #  CO_________  
 

Department of Community Development 
221 S. Nursery Avenue,  Purcellville, VA 20132 

               Phone: 540-338-2304      Fax: 540-338-7460                                          
       

Application Type:   
Occupancy:         Proposed Use: ____________________________________     Sq. Ft. _________ 
Change of Use:  Proposed Use: ____________________________________      Sq. Ft. _________  

                                  Former Use: ______________________________________    Sq. Ft. _________ 
                                   Other Existing Uses (List all uses on site with square footages):   
                 

  Number of Employees:    __________ Off Street Parking::       
   Total Existing Off-street Parking Spaces:      
                                                                                Spaces Required for Proposed Use: _________    
                                                                             Spaces Provided: ____________ 
 

  Subdivision / Development: ___________________________________________     _            Zoning District:  ________      

  Site Address:  ___________________________________________________       PIN # __________________________ 

  Applicant Name: __________________________________________________________________________________ 

   Business Name:  __________________________________________________________________________________ 

   Mailing Address: __________________________________________________________________________________ 

   Phone #:  _______________________________________     E- Mail: ________________________________________ 

   Property Owner’s Name (If Different): ________________________________________________________________  

   Mailing Address:  _________________________________________________________________________________ 

   Phone#:  ___________    E-Mail: ________________________________________ 

I as the applicant for this permit do hereby agree to comply with the conditions of this permit and all other applicable town 
requirements:   
 

                   __________________________________________                                    
                                       Applicants Signature                                                                                                                              Date 

I, as owner or authorized agent for the above-referenced parcel, agree to the proposed use on my property as described herein. 
I grant permission to the Town or authorized government agents to enter the property and make such investigations and tests as they 
deem necessary for the processing of this permit. Final inspections are scheduled through the Town of Purcellville Zoning Associate.  
Any special requests for an inspection must be made 48 hours in advance. 

 
                                   
                                                 Property Owners Signature                                                                                                                      Date   

 
            Permit Fee: _____ __     Property Taxes Paid: ________      Business License: __________ 

  

               Occupancy Inspection Approval:                                               _____             Date:  __  _____                                                                  

 

Zoning Approval: ___________________________  ________      Date: ________ 

   
Conditions:             
__________________________________________________________________ 

         
 

       

Permit # - CO 



Town of Purcellville 
Department of Community Development 
221 S. Nursery Avenue, Purcellville, VA 20132             Occupancy Permit 
(540)338-2304  Fax (540)338-7460                  Process 
 
The following chart is a general guide to the process of obtaining an Occupancy 
Permit: 
 
 

 
 

Complete application 

Submit to Town Office with 
appropriate fees and 

attachments 

Provide completed and 
signed Loudoun County 

occupancy form 

Review, inspection 
and decision by 

Town 

Upon approval, 
commence business 

or home 
occupation 

Complete application 

Submit to Town Office with 
appropriate fees and 

attachments 

 
Review, inspection 

and decision by 
Town 

Upon approval, 
commence business 

or home 
occupation 

New Commercial & 
Industrial facilities and 

New Residential 

New Commercial & 
Industrial Businesses 

in existing facility 

Take approved Town 
occupancy form to 
Loudoun County to 

receive final occupancy 
from Loudoun County 
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