Virginia

SUPPLEMENTAL AGENDA
PURCELLVILLE TOWN COUNCIL SPECIAL MEETING
JULY 12, 2016, 5:00 PM

TOWN HALL HERITAGE ROOM

1) INTERVIEWS FOR APPOINTMENTS TO THE PLANNING
COMMISSION
2.c. Theresa Stein — Resume (pgs. 3-4)
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509 Rosemary Lane | Purcellville, VA | 703-554-5955 | ivanandbianca@yahoo.com
EMPLOYMENT HISTORY

Senior Planner, Dept. of Building and Development, July 2008 — present
Loudoun County

Leesburg, VA

- Serve as project manager for zoning ordinance amendments; draft ordinance text; present
amendments to the Board of Supervisors, Planning Commission, and citizen/professional
organizations; coordinate and perform community outreach; review site plans and provide
comments; interpret zoning ordinance provisions for three zoning ordinances and prepare
correspondence to citizens and other county departments; review legislative applications
against applicable ordinance provisions (comprehensive sign plans, special exceptions,
rezoning, error in building location) and make recommendations; assist citizens in appropriate
use and locations; mentor and review junior staff correspondence; coordinate with zoning
inspectors on resolution of zoning violations and enforcement of zoning ordinance; present
appeals to the Board of Supervisors or the Board of Zoning Appeals; update Land Management
Information System and utilize for research.

Assistant Director/Senior Planner, Dept. of Planning January 2008 — July 2008
and Zoning, Town of Purcellville

Purcellville, VA

- Supervise junior staff; reviewed site plans, reviewed and issued zoning permits; prepared zoning
ordinance amendments and presented draft text to Planning Commission, Town Council, and
other committees reqularly; issued determinations regarding interpretation of the zoning
ordinance; informed town residents on zoning ordinance regulations; resolved notices of
violations.

Senior Planner/Proffer Manager, Dept. of Building April 2001 — January 2008
and Development, Loudoun County

Leesburg, VA

- Reviewed site plans and prepared comments; processed variance applications and appeal of
violations, provided recommendations and presented to the Board of Zoning Appeals; reviewed
legislative applications for compliance with three zoning ordinances and prepared comments
for project managers; updated computer system on status of applications; issued
determinations interpreting three zoning ordinances; assisted Enforcement Division in proper
application of zoning ordinance and provided information for resolution of violations; answered
questions from the public regarding the zoning process and issuance of building and zoning
permits; reviewed proffer statement for enforceability; entered proffers into Land Management
Information System for tracking and compliance purposes; updated Board on status of proffers
and prepared reports; performed site visits to ensure installation of facilities in fulfillment of
proffers; coordinated with Towns on proffer status.



Planner ll/Program Compliance Officer, Community July 1996 — April 2001
Planning, Housing & Development, Arlington County

Arlington, VA

- Reviewed development records and tenant files pertaining to federal, state, and local housing
programs to determine compliance; performed site visits and reviewed records; created housing
compliance program and processes for review; reviewed site plans for condition and
compliance; planned and facilitated public meetings for legislative applications, as well as for
new bonus density program for LEED certified buildings; drafted Board reports and prepared
recommendations on housing programs and effectiveness; interpreted and applied land use and
zoning policies; prepared Board reports and made recommendations regarding site plans,
rezoning applications, and special use permits; served as project manager and coordinated
reviews of other departments; provided information and technical assistance to developers and
citizen on land use policies and regulations; researched grants for brownfield development; and
reimaged industrial area for Board consideration.

EDUCATION:
- Marymount University, Arlington, VA - BBA/Prelaw
- University of Virginia, Falls Church, VA — MAP/Urban and Environmental Planning

OTHER/CERTIFICATIONS:
- Certified Zoning Administrator, Virginia Association of Zoning Officials
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